Rosterfy User Guide

Log in via our web site. https://bede-events.co.uk/officials/ and click on ‘Volunteer Portal Login’
button

When you first log into the system, the easiest way to log in is through your email address:

BEDE EVENTS

&
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Email address

Forgotten your password?

Don't have an Account? Sign up here l

‘ Browse Events l

Then follow the process and enter your password. If it rejects your password, either retry or ask
to reset your password which should send you an email to your inbox, where you can click on
the link. You will need to remember your password!

&

BEDE EVENTS

Welcome to BEDE Events and we are delighted you have chosen to join us at our

events. We d pe you find this portal useful and easy to use.

User Help Guide

Logging in as stuart@bedeltd.co.uk

Password

() Remember me Forgotten your password?

Back

You may be asked to accept the end user agreement, do read if you feel the need, however it
does just mean you are consenting to us keeping your data and contacting you with any relevant
information in the future.


https://bede-events.co.uk/officials/
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Once in the portal you will land on the dashboard. The menu down the side of the screen will
take you all the events,

e Click on National events to take you to all the lower level events.
e Click on International events to take you to these.
e Promoted events, are the next ones that will come up in the calendar.

My profile page has all your details. Itis really handy for us if you canfill in as many as possible,
but definitely we need your phone number (preferably mobile) and if possible your address, so
we know how far you are travelling etc. Entering your age is definitely optional! But can be
helpful if you are very young, so we can add you into a relevant role.

Notifications is a copy of all information that has been previously sent to you via email. It might
be useful to refer back in needed.

Event history you can see where you have volunteered with us in the past and roles you carried
out.

Massive thanks for all your help, without each of you we simply wouldn't be able ta stage these events
With best wishes
Stuart, Anna and all the BEDE team

Stuart Buntine User Guide to portal
22 myIp
Promoted Events
Search
. [ e | [ searcn Q|
My Profile
@ Events
National Event
@ International Events
Event History Volunteers Training Day Qasby 12024 The Eventing Spring Carnival, Thoresby Park
2024
® Oxton Village Hall, Main Street, Southwell, ® Foxdale, Grantham, Lincolnshire, United Kingdom,
Nottinghamshire, United Kingdom, NG25 05A NG32 3ND @ Mewark, Nottinghamshire, United Kingdom, NG22
@ Sun, 25 Feb 2024 10:00 - Sun, 25 Feb 2024 15:30 @® Thu, 7 Mar 2024 07:30 - Sun, 10 Mar 2024 17:30 9EF

24 - santlc oo, [l i i " " @ Thu, 28 Mar 2024 07:30 - Sun. 31 Mar 2024 19:30
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To apply for an event

Click on the event or apply stage 1 button re name button to Apply here

These are events running up to Intermediate Level, and are affiliated to British Eventing

comin

Notifications
My Profil

Qashy 12024 Solihull 1 Shelford 1 2024

L] dale, Grantham, Lincolnshire, United Kingdom, ® Solihull Riding Club, Solihull, West Midlands, United ® Manor Nottingham, Nottinghamshire, United
NG32 3ND Kingdom, 833 8QF Kingdom, NG12 1ES

@ Thu, 7 Mar 2024 Sun, 10 Mar 2024 17:30 © sat, 20 Apr 2024 0730 - Sun, 21 Apr 2024 17:30 @ Sun, 26 May 2024 07:30 - Tue, 28 May 2024 17
Applications are currently open Applications are currently open & Applications are currently cpen

Apply here - stage 1

Apply here - stage 1

Apply here - stage 1

National Event Details A Apply here - stage 1

@ rfoxdale, Grantham, Lincolnshire, United Kingdom, NG32 3ND
@ Thu, 7 Mar 2024 07:30 - Sun, 10 Mar 2024 17:30

Stuart Buntine
88 my D

This is our first event of the season. It can be quite cold, but fun to watch all those lovely horses blowing off the cobwebs

and feeling good about getting grass back under their feet again!

Our Intermediate classes are on Thursday and Friday this year, with the grass roots competition over the weekend

This brings up the option to add notes, and allocate how many days you would like to
come and if you are bringing anyone with you. Then press submit

Updated Notes for Event
How many days would you like to volunteer? *
Select

Additional Helpers
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This then brings up another window where you click on apply to roles. You need to click
on that to get to the next stage.

Success

Apply

This then brings up a fairly random list of roles! To sort this into areas you Use this
would like to help use the filters at the top filter

From Mon 12 Feb 2024 ~ Hide Full Roles

Available Roles

G © o7

@ XC Course Designer

Select

THU, 7 MAR 2024 0

Select
@ Any Role
@ THU, 7 MAR 2024 08:00 TO THU, 7 MAR 2024 16:30

Select
© S Scorer

ational Events
Select

History

Select

@ SAT, 9 MAR 2024 07:30 TO SAT, 8 MAR 2024 15:30
Select

© AnyRole

@ SAT, 9 MAR 2024 08:00 TO SAT, 9 MAR 2024 16:3

Select

© S) Scorer

e
From Mon 12 Feb 2024 ~ Hide Full Roles m Role Type ~ w:
Search
Available Roles
Any Role
(GrossiGountl © THU, 7 MAR 2024 07:30 TO SUN, 10 MAR 2024 15:30 Cross Country
Select
© XC Course Designer Dressage
Driving Cones
@ THU, 7 MAR 2024 07:30 TO THU, 7 MAR 2024 1530
Driving Dressage Select
@ Any Role
Driving Marathon
@ THU, 7 MAR 2024 08:00 TO THU, 7 MAR 2024 16:30 International Officials
Select
© SJ Scorer Other Event Roles
Show Jumping
nts @® FRI, 8 MAR 2024 07:30 TO FRI, 8 MAR 2024 15:30
Select
© Any Role

@® FRI, 8 MAR 2024 08:00 TO FRI, 8 MAR 2024 16:30
@ S) Scorer

Select

PUVLGIEY © SAT, 9 MAR 2024 07:30 TO SAT, 9 MAR 2024 15:30
© Any Role

Select

@ SAT, 9 MAR 2024 08:00 TO SAT, 9 MAR 2024 16:30
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Once you have selected your preferred area, click the refresh button and it should bring
up only roles in that area. You can also filter by date, for example you can search for 7t
March to 7" March to see only that day. You will always need to press refresh after each
change of filter. There is also an “any role” key should you be happy to do most things!

24

Anna Buntine

Thu 7 Mar 2024 - Sun 10 Mar 2024~ || Hide Full Roles Role Type : Dressage =

Available Roles

A& Notifications . © THU, 7 MAR 2024 07:00 TO THU, 7 MAR 2024 16:00

My selections

Please add Role from the list below

@ Dashboard

© Dressage Chief Steward
s
a
@ THU, 7 MAR 2024 07:30 TO THU, 7 MAR 2024 15:30

© Dressage Judge

© SAT, 9 MAR 2024 11:00 TO SAT, 2 MAR 2024 15:15

& Events

8 National Event © Dressage Judge

© Dressage Judge

"D Event History

AAR 2024 07:00 TO SUN, 10 MAR 2024 12:30

3 Back to admin

& International Events @© FRI, 8 MAR 2024 07:00 TO FRI, 8 MAR 2024 11:40 _

[+ Logout

You then click on the select button next to the role and it will come up at the top of the
page under ‘My Selection’. Then click apply, and it will add your interest for that role.

My selections

24

Stuart Buntine

oo
o~ My ID
You have 1 Roles selected. Click ‘Apply’ to Apply for your selected Roles Apply

Dashboard

BISREOUN © THU, 7 MAR 2024 07:30 TO SUN, 10 MAR 2024 15:30 n

XC Course Designer

Notifications

Available Roles

My Profile

Brents ESSESIRE © T+U. 7 MAR 2024 07:30 TO SUN, 10 MAR 2024 15:20

@ XC Course Designer
B © R\ 8 MAR 2024 02:30 TO FRI, 8 MAR 2024 15:30
@ Bun Run

National Event

International Events
CIOSSICOURIRN © SUN, 10 MAR 2024 09:30 TO SUN, 10 MAR 2024 15:30

Event Histon M Do Dios

You can apply to several roles in one go, just select each role you wish to volunteer to
do, you can then press the apply button on the screen above once, rather than each
time!
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Success




